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This project seeks a Virtual Fellow to serve with the Office of Regional and 
Security Policy, Bureau of East Asian and Pacific Affairs as Legislative 
Advisor (EAP/RSP). 

Fellow Location: The Fellow will serve virtually and will not be physically 
located at the Department of State. 

Project Name: Congressional Outreach Advisory and Planning. 

Project Description: Analyzes current and draft legislation that impacts EAP 
budget, foreign assistance, and diplomatic researches key contact in Congress to 
identify their positions on issues relevant to the EAP bureau, advises EAP on 
effective Congressional outreach strategies in support of the U.S. strategic 
rebalance to the Asia-Pacific region, and coordinates within EAP and with other 
Department of State and interagency stakeholders to arrange for the 
implementation of those activities. 

Potential Fellow Tasks: 

• Congressional Outreach: Advise on and coordinate the implementation of 
EAP's Congressional Outreach Strategy, with immediate focus on tracking 
the status of key EAP-related provisions in the Senate and House FY 2015 
draft appropriation bills, and a longer-term focus on promoting the 
Administration's strategic rebalance to the Asia-Pacific region. 

• Hill Contacts Database: Develop and maintain, on the bureau's SharePoint 
site, an up-to-date database of key Congressional members and staff that are 
active on EAP policy issues, identify their positions on key issues relevant to 
the EAP region, and recommend an engagement strategy for each. 

• EAP Hill Environment: Develop a working understanding of and advise 
EAP on the current environment in Congress and its impact on promoting 
important EAP policy positions, including providing updates on current 
developments related to Congressional travel, evolving positions of key 
members, and issues being actively worked in committees, caucuses, and 
key advocacy groups. Monitor House and Senate floor and committee 
action to watch for EAP-related bills and resolutions and flag important 
actions. 
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Background: The U.S. strategic rebalance to the Asia-Pacific region is a signature 
policy of the Obama Administration that overall has enjoyed significant bipartisan 
support in Congress. While the goal of deeper engagement in the Asia-Pacific is 
widely shared, Congressional members and staff have adopted a wide range of 
positions on how to pursue that goal. EAP is continually looking for opportunities 
and effective strategies to strengthen our engagement in Congress to advance the 
State Department's policy positions on key issues in support of the 
Administration's rebalance policy. 

Program Requirements: The precepts of the Virtual Fellows Program call for 
Fellows to have a high degree of administrative, professional, or technical 
knowledge/experience and a minimum of five years of professional experience that 
is directly applicable to the assigned task. 

Project-specific Knowledge, Skills, or Abilities: 

• Expert knowledge of foreign policy issues, strategy and messaging 
development, legislative and appropriations issues, and budget formulation 
processes. 

• Excellent writing skills needed for drafting policy papers and talking points 
for senior level officials. 

• Extensive Congressional experience. Preference toward experience in 
relevant committees and/or member office. 

• High-level proficiency in Microsoft Word and Excel. EAP/RSP will train 
Fellow on Microsoft SharePoint, and government information systems and 
databases. 

Clearance: The Fellow must be a U.S. citizen and must receive a Public Trust 
determination prior to starting his/her service. The Virtual Fellows Program staff 
will work with the accepted candidate to obtain the Public Trust determination. 
(Note: A candidate is NOT required to have a Public Trust determination prior to 
applying for this project.) 

Remuneration: The Virtual Fellow will be appointed to the federal civil service as 
an intermittent, unpaid consultant. The Department assumes no responsibility for 
providing any salary or benefits to the Fellow in connection with his/her 
participation in the Program. 



